EnrollJeffco

Parents and Students New to Jeffco - Grades 1-12

Quick Reference Card

Accessing your Jeffco Connect Account

Families new to Jeffco Public Schools must begin the enroliment
process by creating a Jeffco Connect account. Families will use their
Jeffco Connect User Name and Password to login to Enrollleffco
during the Round 1 and/or Round 2 Application timeframe.

1) If you are a family that is new to Jeffco and do not have a Jeffco
Connect Account, visit https://jeffcoconnect.jeffco.k12.co.us and click
on the New Parent/Guardian to Jeffco Schools button to create a
Jeffco Connect account.

2) Please click “Add New Student” on the student information section

Student Information
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Logging in to Enrollleffco

4) Once you have created your Jeffco Connect account and added
your student(s), you may use the Jeffco Connect User Name and
Password to log into Enrollleffco. Go to the Enrollleffco webpage and
click on the ENROLL NOW button. This button will be enabled during
the following application timeframes:

Round 1: January 22" through February 8"

Round 2: Begins February 9"

5) Click on the Login with my Jeffco Connect account button and use
your valid Jeffco Connect User Name and Password to login.

@ Welcome to Enroll Jeffco

Not Sure If You Have a Jeffco Connect Account?

If you have never had a student in a Jeffco public school, chances are you do not have
a Jeffco Connect account. Click here to establish an account. Once you're done, come
on back to EnrollJeffco to enroll or apply.

If you have a student currently attending a Jeffco public school or has attended a
Jeffco public school in the past, you may already have a Jeffco Connect account.
Please contact your student’s current school or the Jeffco school they most recently
attended to confirm

Login with my Jeffco Connect Account

Welcome to Enrollleffco

Families will be able to view
important dates, students
linked to their Jeffco Connect
account, and begin an = - = -
application from the Welcome My Students J
to Enrolleffco page. Thisis also

where parents can view the application status for each of their
students.

@ Welcome to EnrollJeffco, Jeffco Te!

Important Dates
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6) Begin by clicking on the Let’s Get Started link for one of your
students.

Family Profile

7) Verify the information
displayed on the Family Profile
page. This information is Parent/Guardian Information
coming directly from your Fist Name LastName emai
Jeffco Connect account. If any Myw
of this information needs to be T

updated, you will be directed

back to Jeffco Connect to make the necessary updates. Please login to
your Jeffco Connect account and make the necessary updates now.
When all necessary changes have been made in Jeffco Connect, you
may return to Enrollleffco and reload the page to refresh your data
and continue the application.

© Family Profile
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8) When all information is accurate, select the Yes! | confirm that all
the information on this page is accurate option button and click the
Next button to proceed.

Information

Information

Please fill out the information below. We will use the contact information provided to notify you about offers and waitlists

Contact Information

Email Cell Phone Number Preferred Method of Contact My cell phone can receive

| Email B text messages

ANy,

Enroliment Information

My Child is Applying for
Grade:
|3
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Contact Information

8) You must provide a valid Email address, Cell Phone Number and
Preferred Method of Contact. This information does not come from
your Jeffco Connect account and does not update your Jeffco Connect
account if different. Its sole purpose is to contact you with offers and
waitlist information from EnrollJeffco.

Enrollment Information

9) You must select the grade level your student will be entering for the
intended school year. Select this grade level from the My Child is
Applying for Grade field. Click the Next button to proceed.

Intent to Enroll

Intent to Enroll (

Based on our records, it looks like Mickey is set to attend Happy High School in Grade 9 for the 2019-2020 year. Is this where you
would like to enroll Mickey?

f you are unsure whether to apply to other schools or enroll at your expected school, click here to view the school finder and }
learn more.

”@WWM’\}

10) Families will either select to enroll their student in their expected
school (please follow Application Path 1 Instructions) or respond No or
I’m not sure (please follow Application Path 2 Instructions). If they are
unsure at this time, they can use the School Finder tool to learn more
about their options.
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Application Path 1 Instructions: Yes, My student
will attend this school.

Additional Questions

Families will see these questions when they are completing the
application for a student
who is new to Jeffco.

9 Additjonal Questions

Your student has been identified as new to Jefferson County Schoo|

<

1) If the student has been
expelled from another
district, the page will
update to provide
additional fields for
adding details regarding
this expulsion. This information is required to proceed to the next
page.

Has this student been expelled from another district?
No +

Does your student have an IEP?
No ¢
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2) If the student has an
IEP, the Jeffco Special

Does your student have an IEP?
| Yest

To ensure your student receives appropriate supports, the Jeffco Specia

Education Depa rtment I’:;!::Bdsclncihwyou will provide a copy of your student's IEP.
will review his/her IEP to Uploaded Documents <

ensure your student .—
receives appropriate
supports. The page will
update to provide you
the opportunity to upload the student’s IEP.

a. If required, the IEP can either be uploaded or delivered/mailed to
the Special Education office. Families who choose to deliver/mail
an IEP will receive a separate email reminder with instructions on
where to deliver the documents.

Enrollment Survey

3) The Enrollment Survey
is an opportunity for us to
learn more about a
family’s school choices.
Families will answer these
questions if they select
their expected school, or

when they accept an offer from another school or program.

Congratulations

4) Families selecting to enroll @ Congratulations f

@Enr

for you

ollment Survey

ore step until your enroliment process is complete. P

Please tell us the primary reason you have chosen to enroll in this school for thy

Other primary reason for enrolling.
other reason

their student at their expected D —
school will receive a confirmation [——=—=—7

message at the end of the
application process. The family
can expect to receive an email (at
the email address provided in their Enrollleffco application) and may
receive a text message upon completing the Intent to Enroll process.

Happy High School

Application Path 2 Instructions: No or I’'m not sure.

Select Your Schools

o Select Your Schools

Mickey's Enroliment Application Schools Selected

This is the EnrollJeffco application for enroliment. Please select
at least one school or program below that Mickey would like to
attend for the 2019-2020 school year. You may select any
number of schools and do not need to rank your selections. All
applications must be submitted by 11:59 PM on Friday,

« Haooy Hiah School
= Happy High School- - IB Program

AN

If Mickey has an expected school and wishes to enroll there
instead, navigate back to the intent to enroll page

Search by School Name My School Information:
Expected School: Happy High School

Neighborhood School: Not Applicable

Select Info Grades

istance

school Names
Lakewood High School

i Lakewood High School - 1B Program o 217 mi

After the Intent to Enroll page, you will Select Your Schools. Families
will be able to apply to any program(s) their student is eligible.
Families can also see their student’s expected school and/or
neighborhood school, if applicable.

1) Please select at least one school or program that you would like
your student to attend for the intended school year and then click the
Next button. There is no limit on the number of schools or programs
you may select.

2) The Enrollment Priorities window will allow families to indicate
whether their student has any sibling(s) attending or applying, or is the
child of staff, for each school or program they selected. If this does not
apply to your student, simply click the Next button.

Progress

Enrollment Priorities

2019-2020 School Year

Raeesa’s Application

Many schools offer a special enroliment priority for students who have some sort of connection to their school (like a sibling, for
example). Please answer the questions below so that we can prioritize your student accurately.

sibling Attending Child of Full Time Staff sibling Applying

This student has a sibling who is This student has a parent/guardian who  This student has a sibling who is.
currently attending this school and will is a full-time staff member at this school. currently applying this school and will
also be there in the 2019-2020 school also be there in the 2019-2020 school
year.

Free Horizon Montessori PK-8

3)The Additional School Specific Questions window will only display if
you have selected to apply at a school or to a program requiring this
additional information.

Additional Questions

These extra questions will be used to verify program qualifications in order for your student's application to be Dvu.e»edi

1

appropriately

Additional School Specific Questions

Please fill out the following School Specific Questions

Woodrow Wilson Academy

stu rently at

If you have not selected one of these schools and your student is new
to Jeffco, the application will open the Additional Questions window
as described for Application Path 1 Instructions.

EnrollJeffco, 01/21/2019 (Screen shots are in draft status) Page 2 of 3

Jeffco Public Schools



Parents and Students New to Jeffco - Grades 1-12

EnrollJeffco

Quick Reference Card

Application Summary

4) Once you have successfully completed the required information,
the Application Summary for your student will display. This
information may be printed, or families may log back into Enrollleffco
before February 8" (this is the close of Round 1 Applications) to view
or edit this information.

Application Summary for Mickey

Student Name: Mickey Mouse

My Child is Applying for Grade: °

Sibling Applying

Happy High School - 1B Program
Happy High School

Preference Information (Optional)

Sibling Applying Information (If applicable)

School Name sibling Applying Name Sibling Grade  Sibling Applying DOB

Happy High School - I8 Program

Terms and Conditions
5) Finally, you must Initial and Submit the Terms & Conditions as

follows:
Terms & Conditions

By electronically initialing below, | confirm the following:
« laffirm my student’s interest to enroll at the indicated school(s) for the 2019/20 school year;
« All of the information provided is accurate, to the best of my knowledge;
« 1am legally authorized to make educational decisions on behalf of my student;
.l ission of this does not my student will be offered enroliment at any of the selected

schools;

« I understand that each selected school on this application will receive my student’s application information;

« | understand that any future choice offer(s) for enroliment may be contingent upon my ability to submit required

fon within a and specified ti Examples include, but are not limited to, submitting a copy of

my student’s birth certificate and/or proof of address;

« I may accept no more than one enroliment offer on behalf of my student, and will need to do so within five (5) calendar days
after receiving the offer; and

« I understand that my student's application data will not be shared with any for ion-related purposes;

« | understand that Jeffco will not include

« I understand that any offer for enroliment received by my student may be revoked ...

Initial: /
RK
oemes

Notifications to Families

e Families will receive an email and may receive a text confirmation
of their application submittal (this will be sent to the email/phone
number provided in Enrollleffco).

® Families may login to Enrollleffco at any time before midnight
February 8", 2019, to edit their Round 1 application.

® On or around February 25, 2019, families will be notified of their
student’s status at each of the schools to which they applied. At
each school, the student will either be offered enroliment or
placed on a waitlist. Here are a few important things to know:

o When/if your student receives an enrollment offer, you will
have five (5) calendar days to either accept or decline the
offer.

o If the student receives more than one enrollment offer, you
may only accept one offer.

e Once an offer is accepted, that school will become your
student’s new school of record. If you later decide to attend
your neighborhood school instead, you will need to submit a
Round 2 application.

e Your student may remain on multiple waitlists, regardless of
any other enrollment offer accepted.

e If your student is placed on the waitlist(s) at all of the selected
schools, they will automatically be enrolled at their
neighborhood school.

e Your student will not lose his/her seat at their current school
UNTIL another offer has been accepted by you.
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